UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA PUC THANG Poc 1ap - Tw do - Hanh phuc
S6: 85/QP-UBND Pirc Thang, ngay 03thang Sndam 2023
QUYET PINH

Ban hanh Quy ché quan ly, sir dung ching thw sd, chix ky so
va ban hanh vin bén dién tir ciia UBND X3 Piic Thang

CHU TICH UY BAN NHAN DAN XA PUC THANG

Can cir Ludt Té chire chinh quyén dia phwong ngay 19 thang 6 nam 2015 va
Ludt sira doi, bo sung mot s6 diéu cua Ludt Té chire Chinh phu va Ludt T 6 chirc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cw Ludt Ban hanh van ban quy pham phdp ludt ngay 22 thang 6 nam
2015 va Ludt sita doi, b6 sung mét sé diéu ciia Ludt Ban hanh vin ban quy pham
phap luat ngay 18 thang 6 nam 2020,

Can cie Ludt Luu triv ngay 11 thang 11 nam 2011,

Can cur Ludt giao dich dién tu ngay 29 thang 11 nam 2005;

Can ciwr Ludt cong nghé thong tin ngay 29 thang 6 nam 2006,

Can cir Lugt An toan théng tin mang ngay 19 thang 11 nam 2015;

Can cir Nghi dinh so 130/2018/ND-CP ngay 27/9/2018 cua Chinh pha quy
dinh chi tiét thi hanh Ludt giao dich dién tir vé chir ky sé va dich vu chiing thuc
chir ky so;

Can cir Nghi dinh sé 30/2020/NP-CP ngay 05/3/2020 cua Chinh phu vé
cong tac van thu;

Can cwr Nghi dinh Sé,’ 01/2013/ND-CP ngay 03/01/2013 cua Chinh phu quy
dinh chi tiét thi hanh mot so diéu cua Ludt Luu trie;

Can cir Quyét dinh s6 28/2018/0P-TTg ngay 12/7/2018 ciia Thi twong
Chinh phu vé viéc gui, nhan van ban dién tu gitta cac co quan trong hé thong hanh
chinh nha nuwoc;

Can cir Théng tw s6 06/2015/TT-BTTTT ngay 23/3/2015 ciia Bé Thong tin va
Truyén théng Quy dinh Danh muc tiéu chudn bat bugc ap dung vé chit ky sé va
dich vu chiing thuc chiz ky so; Théng tr sé6 10/2016/TT-BTTTT ngay 01 thang 4
nam 2016 cua Bg Thong tin va Truyén thdng ban hanh “Quy chudn ky thudt quéc
gia vé cdu triic ma dinh danh va cdc dinh dang di liéu goi tin phuc vu két néi céac
Hé thong quan ly van ban va diéu hanh ; Théng tir sé 39/2017/TT-BTTTT ngay
15/12/2017 Ban hanh Danh myc tiéu chudn ky thudt vé ing dung céng nghé thong
tin trong co quan nha neée; Thong tw s 41/2017/TT-BTTTT ngay 19/12/2017 cua
Bé Thong tin va Truyén théng quy dinh siz dung chit Ky sé cho van bdn dién tir
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trong co quan nha nwéce; Thong tw s6 04/2019/TT-BTTTT ngay 05/7/2019 cia B
Théng tin va Truyén théng quy dinh vé viéc lién thdng giiza Té chic cung cap dich
vu ching thuc chiz ky sé quéc gia va Té chire cung cdp dich vu ching thuc chi ky
s6 chuyén dung Chinh phi; Théng tw s6 16/2019/TT-BTTTT ngay 05/12/2019 cua
B¢ Thong tin va Truyén théng quy dinh Danh muc tiéu chudn bdt bugc &p dung vé
cha ky sé va dich vu ching thuee chiz ky sé theo md hinh ky sé trén thiét bi di déng
va ky sé tir xa; Théng tw s6 22/2020/TT-BTTTT ngay 07/9/2020 ciia B6 Thong tin
va Truyén théng quy dinh vé yéu cdu ky thudt doi véi phan mém ky sé, phan mém
kiém tra chiz ky so;

Can cir Théng tw sé 185/2019/TT-BQP ngay 04/12/2019 cua B trueng Bo
Qudc phong hwong dan viéc cung cap, quan ly, s dung dich vy ching thuc cha ky
sé chuyén dung Chinh phui;

Theo dé nghi cua cong chize Vin phong - Thong ké xa.

QUYET PINH:

biéu 1. Ban hanh kém theo Quyét dinh vé& Quy ché quan 1y, s dung ching
thu sb, chir ky sb ciia can bo, cong chiic, co quan UBND x& Puc Thang.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay Kky.

Picu 3. Vian phong UBND x4, lanh dao xa va cong chuc co lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- UBND huyén Mo brc;
- Phong VH-TT huyén;

- Nhu Diéu 3;

- Luu: VT.

'Nguyén Tén Vit
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA PUC THANG DPoc 1ap - Tw do - Hanh phdc
QUY CHE

Quin 1y, sir dung chirng thu s, chir ky sé
va ban hanh vin ban dién tir cia UBND x& Pirc Thiing
(Kém theo Quyét dinh s6 IOP-UBND NGy .......J.cooo..l ... Cti2 UBND X8 Pric Thaing

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi va di twong ap dung

1. Pham vi diéu chinh: Quy ché nay quy dinh vé cach thic quan ly, sir dung
chtng thu sb, chir ky s6 va phat hanh vin ban dién tir ¢6 Ky s6 tai UBND x& Duc
Thang théng qua phan mém Quan 1y van ban va diéu hanh tac nghiép dung chung
3 cap (phan mém QLVB&DHTN).

2. Pbi tugng 4p dung: Quy ché nay ap dung ddi véi Lanh dao, can b, cong
chuc 1am viéc tai UBND x& Puc Thang ding ky st dung chimg thu so, chit ky s6
va phat hanh van ban dién tir c6 ky s trén phan mém QLVB&DHTN.

Piéu 2. Giai thich tir ngir

Trong Quy ché nay, cac tir ngit dudi day duoc hiéu nhu sau:

1. “Thiét bi luu khoa bi mat” 13 thiét bi vat Iy chira chtng thu s6 va khoa bi
mat twong tng véi ching thu sé duoc cap cho thué bao; bao gom cac dang thiét bi
sau: eToken (thiét bi dang thé USB), smartcard (thé thong minh), SIM PKI (thé
SIM dién thoai), HSM (thiét bi ky sé chuyén dung cho té chirc, tir viét tit cua
Hardware Security Module).

2. “Chung thu s6” 1a mét dang ching thu dién tir do t6 chuc cung cap dich
vu chting thue chit Ky s6 cap nhiam cung cap thong tin dinh danh cho khoéa cong
khai caa mot co quan, t6 chirc, c& nhan tir d6 xac nhan co quan, t6 chirc, ca nhan 1a
ngudi ky chir ky sé bang viéc s dung khoa bi mat twong tng. Chimg thu s bao
gom céc loai sau:

a) Phan loai theo di twong sir dung:

- “Chimg thu s c4 nhan” chura thong tin dinh danh cua c4 nhan; dung dé xac
nhan chir ky s cia ca nhan.
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- “Chung thu s6 co quan, t6 chirc” chira thong tin dinh danh cua co quan, t6
chte; dung dé xac nhan chit ky sé cta co quan, té chuc.

b) Phan loai theo t6 chic cung cap:

- “Chung thu s6 chuyén dung” 1a chimg thu s6 do Té chuc cung cip dich vu
chung thuc chir ky sé chuyén ding cua co quan, té chic cung cap (khéng bao gom
Ban Co yéu Chinh pha trong pham vi Quy ché nay)

- “Chimg thu s6 chuyén dung Chinh phu” 13 chtng thu sé do Té chtc cung
cap dich vu ching thuc chir ky s chuy@n ding Chinh phua (Cuc Chiang thuc sé va
Bao mat thong tin truc thuoc Ban Co yéu Chinh pha) cung cap.

- “Chimg thu s6 c6ng cong” 1a chtng thu sé do T6 chic cung cap dich vu
chung thuc chit ky s6 cong cong cung cap.

- “Chimg thu s6 nudc ngoai” 1a chimg thu sé do To chic cung cap dich vu
chung thuc chit ky sé nudc ngoai cung cap.

3. “Thong tin chimg thu s6” 1a ndi dung thdng tin cia chung thu sb tdi thiéu
goém céc thdng tin sau: Tén cua to chuc cung cap dich vu ching thuc chix ky s6;
Tén cua thué bao; sé hiéu ching thu sb; Thoi han ¢ hiéu luc cua chimg thu so;
Khoa cong khai cia thué bao; Chir ky s6 cua té chirc cung cap dich vu ching thuc
chit ky s6; Céc han ché vé muc dich, pham vi st dung cta ching thu s6; Cac han
ché vé trach nhiém phap Iy cua to chac cung cap dich vu chang thuc chit ky s6;
Thuat todn mat ma.

4.“Chung thu sd ¢d hiéu luc” 1a chimg thu s6 chua hét han, khéng bi tam
dirng hoac bi thu hoi.

5.“Thué bao” 1a co quan, to chirc, ca nhan dugc cap chimg thu sd, chap nhan
chung thu sé va giit khoa bi mat twong tng véi khda cong khai ghi trén chimg thu
sb duoc cap do.

6. “Ky s6” 1a viéc dua khoa bi mat vao mot chuong trinh phan mém dé ty
dong tao va gan chit ky s6 vao thong diép dit liéu.

7. “Chir ky s6” 1a mot dang chir ky dién tir duoc tao ra bang su bién doi mot
thong diép dit liéu st dung hé thong mat ma khong ddi xung, theo do, ngudi co
dugc thong diép dir liéu ban dau va khoa cong khai cua nguoi Ky o6 thé xac dinh
dugc chinh xac: (i) Viéc bién do6i néu trén duoc tao ra bang dung khoa bi mat
tuong ung vaéi khoa cong khai trong cung mot cap khda; (ii) Su toan ven noi dung
cua thong diép dir liéu ké tir khi thuc hién viéc bién do6i néu trén.

Chir ky s6 dugc phan loai tuong tng véi chimg thu s6, gom: “chit ky s6 cé
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nhan”, “chit Ky s6 co quan, to chic”, “chir ky chuyén dung”, “chir ky sé chuyén
dung chinh pha”, “chir ky sé cong cong”, “chit ky s6 nudc ngoai”.

8. “Van ban dién ti” 1a van ban dudi dang thong diép dir ligu duoc tao lap
hoic duogc s6 hoa tir van ban gidy va trinh bay dung thé thic, ki thuat, dinh dang
theo quy dinh.

9. “Van ban di” 1a tat ca cac loai vin ban do co quan, té chtc ban hanh.

10.“Vin ban dén” 1a tat ca cac loai vin ban do co quan, t6 chitc nhan duoc
tir co quan, to chirc, c& nhan khac gui dén.

11.“Ban thao van ban” 1a ban duoc viét hodc danh may hoic tao 1ap bang
phuong tién dién tir hinh thanh trong qua trinh soan thao mot van ban cua co quan,
t6 chic.

12.“Ban gc vin ban” 1a ban hoan chinh vé noi dung, thé thic vin ban, dugc
nguoi ¢d tham quyen truc tiép ky trén van ban gidy hoic ky s trén vin ban dién
tur.

13.“Ban chinh vin ban gidy” 1a ban hoan chinh vé noi dung, thé thic van
ban, duoc tao tir ban ¢é chit Ky truc tiép ctia ngudi ¢ tham quyén.

14.“Ban sao y” 1a ban sao diy du, chinh x&c noi dung cta ban gdc hoic ban
chinh vin ban, duoc trinh bay theo thé thiic va ky thuat quy dinh.

15. “Vian ban dién tir c6 ky s6”: 1a van ban dién tir 6 gan kém theo ching
thu s6, chir ky sb ciia ca nhan, to chirc 1én van ban dién tir do.

16. Thong tin trén chit ky so: 1a nhitng théng tin co ban nhat thé hién trén
mau chix ky so, bao gom: ho va tén nguoi ky (ky boi); dia chi thu dién tir cong vu
(...@quangngai.gov.vn); tén co quan chu quan; thoi gian ky; biéu twong, mau dau
cua co quan, don vi, mau chit ky tay ciia nguoi ky.

17.“Chit ky s6 hop 1&”: 1a chixr ky sé duoc hé thong chang thuc do Cuc
Chuting thuc s6 va Bao mat thong tin thudc Ban Co yéu Chinh phii cung cap xéac
thuc dam bao tinh hop 18 cia cac yéu t: ngudi ky, loai chimg thu s, hiéu luc cua
chtng thu sb, thoi gian ky, tinh toan ven cta noi dung sau khi ky.

18. “Hé thong thong tin” 1a tap hop phan cang, phan mém va co so dit liu
duoc thiét 1ap phuc vu muc dich tao 1ap, cung cap, truyén dua, thu thap, xi ly, luu
trit va trao d6i thong tin trén mang.

19. “Pon vi chuyén trach quan ly chimg thu s6”: don vi quan ly hoat dong
trien khai, str dung chimg thu sd, chi Ky so.



6

20. “Nha mang Vvién thong”: Doanh nghiép cung cip dich vu vién théng; co
kha nang cung cip dich vu thué bao di dong gan véi SIM PKI do Ban Co yéu
Chinh phua cung cip; bao gom: Viettel, Vinaphone, Mobifone va c4c nha mang
vién thong khéc theo théng bao ciia Ban Co yéu Chinh phi (néu co).

Piéu 3. Gia tri phap 1y ciia chir ky so va vin ban dién tir

Gia tri phap ly cua chir ky sé6 duoc cong nhan theo Diéu 24 Luat Giao dich
dién tar nam 2005, Piéu 8 Nghi dinh s6 130/2018/ND-CP caa Chinh pha quy dinh
chi tiét thi hanh Luat giao dich dién tir vé chit ky s6 va dich vu chang thuc chit ky
s6 va cac quy dinh caa phap luat trong linh viec ma chit ky s6 dug ap dung, gom:

1. Chit ky s chi cd gia tri phap ly khi ton tai & dang dién tir, 12 tap tin vin
ban dién tr. Van ban gidy duoc in hoic photd tir mot van ban c6 chix ky sé thi
khéng co gia tri phap ly.

2. Gi& tri phap Iy caa Vin ban dién ti ¢6 sir dung chit ky sé do Cuc Ching
thuc s6 va bao mat thdng tin thusc Ban Co yéu Chinh phu cung cap c6 gia tri phap
Iy va tuong duong véi van ban giay khi:

a) Vin ban dién tir dugc sao y tir vin ban gidy co ky tay va dong dau, duoc
ky s6 véi loai chit ky sb cua té chire va chit ky s6 da duoc xac thuc hop 18 theo quy
dinh tai Khoan 2 Diéu 17 va Khoan 6 Diéu 18 Nghi dinh 30/2020/ND-CP.

b) Vin ban duoc ky s6 boi loai chir ky sé cua ca nhan (nguoi ¢d tham
quyén theo quy dinh ky) va chit ky sé cua to chac (chtng thu s6), cac chit ky s6 da
duoc xac thuc hop Ié€.

3. Vin ban, tai liéu dugc Ky s vai loai chir ky s6 cua c& nhan va chit ky sé
cua to chuc da duoc xac thuc hop 16 thi ¢6 gid tri trong Gng véi van ban co chix ky
tay cua ca nhan do.

Piéu 4. Nguyén tic ap dung chirng thuw s, chir ky s6

1. Chir ky sé duoc sir dung rong rai cho céc loai vin ban dién tir trong cac
co quan Nha nuéc huyén Mo Buc trén phan mém QLVB&PHTN; khong ap dung
d6i voi cac van ban mat, tuyét mat, tbi mat theo quy dinh cua phéap luat.

2. Viéc ap dung chit ky sé duoc thuc hién ting budc theo 16 trinh thich hop
dé dat hiéu qua tét nhat trong cac giao dich dién tir.

3. Trién khai s dung chit ky sé phai phi hop voi thyc tién, khéng lam
ngung tré cong tac van thu luu trit, hanh chinh khi &p dung chit ky sé.

4. Viéc quan ly, sir dung chir ky sé phai bao ¢am an toan, an ninh théng tin.
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Tuan tha phép luat vé giao dich dién tir va phap luat chuyén nganh déi voi cac
chuyén nganh duogc ap dung ching thu sd, chit ky so.
Chwong 11
QUAN LY VA SUDUNG CHU KY SO, CHUNG THU SO,
PHAT HANH VAN BAN PIEN TU COKY SO
Piéu 5. Cac loai vin ban dién tir va dau moi phat hanh, tiép nhan vin
ban dién tir c6 ky s6

1. Phat hanh van ban c6 ky sb hop 1& va vin ban gidy (néu can) ddi véi
cac loai van ban: Nghi quyét (ca biét), Quyét dinh (ca biét), Chi thi, Quy ché, Quy
dinh, Théng bao, Hudng dan, Chuong trinh, Ké hoach, Phwong an, D& an, Du &n,
Béo céo, To trinh, Cong vian, Cong dién, Gidy uy quyén, Gidy mai hop, Phiéu guri,
Phiéu chuyén, Phiéu bao tin.

Phat hanh vin ban dién tir c6 ky sb hop & va vin ban gidy ddi véi cac
quyét dinh hanh chinh ca biét, vin ban c6 lién quan dén kinh phi, cip phat ngan
séach.

2. Bau mdi cua co quan phat hanh, tiép nhan van ban dién ta
Cong chac Van phong Thong ké 1am cong tac Van thu xa thuc hién tiép
nhan, phat hanh vin ban dién tir thugc pham vi, tham quyén quan Iy cua UBND xa.
Piéu 6. Thim quyén quan 1y thué bao
Chu tich Uy ban nhan dan xa ty quyén cho bo phan Vian héa - Xa hoi quan
ly thué bao cuaa cac bd phan, ca nhan 1am viéc tai UBND x4 Buc Thang.
Pi¢u 7. Ping ky cAp méi, gia han, thay doi thong tin nguwoi quan ly, thu
héi, cap lai chirng thu s6
Diéu kién ho so, trinh ty, thu tuc, thoi gian thuc hién viée dang ky cap méi,
gia han, cap lai, thay d6i thong tin ching thu sé dugc thuc hién theo cac quy dinh
tai Diéu 8, Diéu 9, Diéu 10 Thong tu sé 185/2019/TT-BQP ngay 04 thang 12 nim
2019 cua Bo Qudc phong huéng dan viéc cung cap, quan ly, sit dung dich vu
chung thuc chit ky sé chuyén dung Chinh phu (sau day goi tit 1a Thong tu sd
185/2019/TT-BQP).
Pic¢u 8. Thu hdi, khoi phuc thiét bi lvu khoa bi mat
1. biéu kién, trinh ty, tha tuc, thoi gian thuc hién viéc thu hoi thiét bi luu
kho& bi mat sau khi chimg thu sé hét han sir dung hoac chimg thu s bi thu hoi
duogc thyuc hién theo quy dinh tai Diéu 10 Théng tu s6 185/2019/TT-BQP.
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2. Khdi phuc thiét bj luu khoa bi mat trong truong hop thiét bi luu khoa bi
mét bi khoa do nhap sai mat khau dugc thuc hién theo quy dinh tai Biéu 11 Théng
tu s6 185/2019/TT-BQP.

Piéu 9. Quan Iy thiét bi lru khoa bi mat

1. Viéc quan ly thiét bi luu khoa bi mat phai duoc quan 1y nhu quan Iy bi
mat Nha nudc do “Mat”.

2. Khong duoc ding céc cdng cy, chuong trinh hay bat ct hinh thic nao
khac 1am thay doi di liéu hodc 1am hu hong thiét bi lwu khoa bi mat.

3. Thiét bi luu khoa bi mat cia UBND x& duoc giao cho van thu quan 1y va
str dung. Nguoi dugc giao quan Iy thiét bi luu khoa bi mat chiu trach nhiém trong
viéc quan ly va sir dung thiét bi luu khoa bi mat dé tao ra chir ky sé ciia co quan
minh. Khi thay d6i ngudi quan Iy thiét bi luu khoa bi mat phai 1ap bién ban ban
giao. Bién ban ban giao duoc 1ap theo Mau 3 ctia Phu luc kém theo quyét dinh ban
hanh Quy ché nay.

Piéu 10. Hinh anh chir ky s6 va hinh thic ky s6 trén vin ban dién tir

1. Hinh anh chit ky s6 ctia ngudi ¢6 tham quyén va co quan, to chirc trén van
ban dién tur:

a). Hinh anh chir ky cia nguoi c6 thAm quyén: La chit ky ctia ngudi co thim
quyén trén van ban gidy, mau xanh, dinh dang Portable Network Graphics (.png)
nén trong suét;

- Vi tri: dat canh gifra chirc vu cua nguoi ky va ho tén nguoi ky. Chir ky cua
nguoi co tham quyén dugc trinh bay tai 6 s6 7c ctia Khoan 2 Muc IV Phan I cua
Phu Iyc I Nghi dinh sb 30/2020/ND-CP.

b) Hinh anh du ctia co quan, t6 chtrc ban hanh vin ban:

- Hinh 4nh: La hinh anh diu cua co quan, t6 chtrc ban hanh van ban, mau do,
kich thudc bang kich thudce thyc té cua dau, dinh dang (.png) nén trong sudt. Chi
hién thi hinh anh con dau, khong hién thi thong tin.

- Vi tri: trum 1én khoang 1/3 hinh anh chit ky sb cia nguoi c6 tham quyén vé
bén trai.

2. Hinh thire chit ky s6 ctia co quan, t chirc trén van ban kém theo van ban chinh:

a) Van ban kém theo cung tép tin véi ndi dung van ban chinh: Van thu co
quan chi thuc hién ky s6 van ban va khong thyc hién ky s6 1én van ban kém theo.

b) Van ban kém theo khong cung tép tin véi ndi dung van ban chinh: Van
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thu co quan thuc hién ky sé cia co quan, to chirc trén van ban kém theo, cu thé:

- Vi tri: Géc trén, bén phai, trang dau ctia van ban kém theo;

- Hinh anh chir k¥ sd ctia co quan, t6 chirc: Khong hién thi (chi hién thi théng tin)

- Thong tin: S6 va ky hiéu vin ban; thoi gian ky (ngay thang nim; gid phut
gidy; mui gio Viét Nam theo tiéu chuan ISO 8601) duoc trinh bay bang phong chir
Times New Roman, chit in thuong, kiéu chir ding, c¢& chit 10, mau den.

3. Hinh thtrc chit ky s6 clia co quan, t6 chire trén Phu luc kém theo vin ban

a) DPdi v6i Phy luc cung tép tin véi nd1 dung van ban dién tir: Van thu co
quan chi thuc hién ky s6 van ban va khong thuc hién ky s6 1én Phuy luc.

b) Péi voi Phu luc khong cing tép tin voi ndi dung van ban dién tir: Van thu
co quan thuc hién ky sb cua co quan, td chure trén tung tép tin kem theo, cu thé:

- Vi tri: GOc trén, bén phai, trang dau ctia mdi tep tin;

- Hinh anh chir ky s6 ctia co quan, t6 chtic: Khong hién thi (chi hién thi théng tin)

- Thong tin: S6 va ky hiéu vin ban; thoi gian ky (ngay thang nam; gio phat
gidy; mui gio Viét Nam theo tiéu chuan ISO 8601) duoc trinh bay bang phong chi
Times New Roman, chit in thuong, kiéu chit ding, ¢ chir 10, mau den.

4. Hinh thtrc chit ky s6 cua co quan, t6 chire trén ban sao dinh dang di¢n tur

- Vi tri: Goc trén, bén phai, trang dau ctia vin ban;

- Hinh anh: Khong hién thi;

- Thong tin: Hinh thirc sao, tén co quan, t6 chic sao vin ban, thoi gian ky
(ngay thang niam; gid phut gidy; muai gio Viét Nam theo tiéu chuan ISO 8601)
dugc trinh bay bang phong chir Times New Roman, chit in thuong, kiéu chir dimg,
cO chir 10, mau den.

Picu 11. Vi tri ky so va thoi gian giri/nhan vin ban dién tir

1. Vitri ky sé:

a) Vi tri ky sb cia co quan, don vi (thdng qua chung thu s6): 12 vi tri bén
goc phai, dau trang thir nhat cua van ban.

b) Vi tri ky s6 cta c& nhan (thdng qua chir ky sd): 1a vi tri ky tay trén van
ban gidy.

¢) Dau giap lai: trong méi truong dién ta, chir ky sé dam bao tinh toan ven
ctia van ban dién tu, thay thé hoan toan dau giép lai.

d) D4u treo: trong mdi trudng dién tir néu tai lidu di kém véi van ban chinh
nam trong cling mot tép dién tir va van ban chinh ¢é chix ky sé hop phap thi thay
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thé hoan toan dau treo trén cac tai liéu kém theo. Néu tai liéu di kém véi van ban
chinh khéng nim trong cling mot tép dién tir voi van ban chinh thi tai liéu di kém
phai duoc ky sb boi khoa bi mat con dau (chire ning Ky phu luc trong Ky sb cua
co quan to chic).

2. Thoi gian gui/nhan van ban dién t& dugc can cr trén nhén thoi gian
guri/nhan caa cac hé thdng thang tin.

Piéu 12. Quy trinh ky s6 va miu chir ky trén vin ban dién tir

1. Quy trinh ky sb ctia co quan, t6 chtrc khi phat hanh Van ban gidy:

a) Su dung mot chi ky sé cua to chire (ching thu s6) dé phat hanh vin ban:

- Soan tap tin van ban, chinh sira, trinh ky duyét, lay sb, dong dau, phat
hanh Vin ban giay;

- Vin thu co quan quét vin ban phat hanh (S6 héa ban luu), chuyén do6i van
ban thanh tap tin c¢6 dinh dang .pdf theo tiéu chuan quy dinh tai Phan 11, Phu luc 1
Nghi dinh s 30/2020/ND-CP:

- Nhap céc thong tin cia Van ban trén phan mém QLVB&DHTN, gin vin
ban da chuyén doi dang tap tin .pdf.

- Str dung chtng thu sé ctia co quan, don vi minh ky s (chtic nang ky Sao
y) 1én tap tin co6 dinh dang .pdf ¢ trén;

- Phat hanh vin ban dién tir d3 dugc ky sé qua phan mém phan mém
QLVB&DHTN.

b) Sir dung hai chir ky s6 phat hanh Vian ban dién tu: 01 chir ky s6 cta cé
nhan, 01 chit ky s6 cua té chirc dé phat hanh vin ban:

- Soan tap tin van ban dién tir (dudi dang van ban c6 thé chinh sira nhu:
*.doc, *.docx, ...); 1ap du thao vin ban, gan vin ban dién tir vao du thao, chuyén
lanh dao don vi phy trach kiém tra noi dung van ban, thé thuc, ky thuat trinh bay
van ban va trinh ky. Nguoi trinh ky chiu trach nhiém vé noi dung van ban thé thuc,
k¥ thuat trinh bay van ban;

- Ngudi ky duyét ky s In tap tin van ban dién ta trinh ky, chuyén van thu
ban hanh;

- Vin thu 1ay s6 van ban, cap nhat thong tin van ban ban hanh trén phan
mém QLVB&DPHTN, str dung ching thu sé caa to chic ky s6 hiéu, ngay ky, dau
Cua co quan, don vi 1én van ban dién tir da duoc ky duyét;

- Phat hanh vin ban dién tir 3 dugc ky s6 qua phan mém QLVB&PHTN.
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¢) Swr dung nhiéu chit ky sb, c6 phat hanh van ban: mot van ban dién tir
trudc khi phat hanh c6 thé qua nhiéu nguoi ky sd, nhu: ky kiém tra ndi dung vin
ban, ky kiém tra thé thirc trinh bay van ban, ky duyét cua lanh dao, ky cua co quan,
don vi. Khi vin ban dién ttr c6 st dung nhiéu chix ky s6 thi chit ky sé cua cé nhan
duoc thuc hién trude, chir Ky sé cua to chirc dugc thuc hién sau va trudge khi phét
hanh van ban, van thu cé trach nhiém kiém tra, xac thuc tinh dtng dan, hop Ié caa
tung chir ky.

d) St dung nhiéu chir ky s, khong phat hanh van ban: khi can xac thyuc noi
dung vin ban trong qua trinh trao doi tai liéu hodc xur ly céng viéc nhung khong
can phai phat hanh van ban thi cé thé sir dung nhiéu chit ky sé loai cta c4 nhan dé
ky trén van ban do.

2. Mau chir ky:

a) Mau chir ky cua co quan, don vi: duoc quy dinh theo Muc 01 cua Phu
luc 1 kém theo Quy ché nay.

b) Mau chit Ky cia c4 nhan: duoc quy dinh theo Muc 1l cia Phy luc 1 kém
theo Quy ché nay.

Pi¢u 13. Kiém tra tinh hop 1¢ ctia chir ky s trén vin ban dién tir

Khi nhan dugc vin ban dién tir c6 ky b, van thu hodc can bo tiép nhan van
ban phai st dung phan mém Ky sb da dugc cap (phan mém VSign PDF) dé kiém
tra tinh xéc thyuc cua chix ky sd, cac thdng tin trén chix ky sé can kiém tra gom co:

1. Thoéng tin chit ky hop I¢é.

2. Noi dung di ky s chua bi thay doi.

3. Chimg thu s6 hop Ié.

4. Dau thoi gian trén chit ky hop Ié.

Truong hop mot trong cac ndi dung néu trén duogc phat hién la khong hop 1€
thi van ban dién tu dugc coi la khéng co gia tri.

Chuong III
QUY TRINH, MAU BIEU VE QUAN LY, SU DUNG DICH VU CHUNG
THUC CHU KY SO CHUYEN DUNG CHINH PHU AP DUNG TAI HUYEN
MO PUC
Picu 14. Poi twong cap chirng thuw sd
1. Can bg, cong chirc, nhan vién UBND xa thuoc pham vi ap dung chimg thu
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sb, chit ky sb theo ké hoach trién khai tng dung céng nghé théng tin cia UBND
huyén Mo Bic, UBND xa Btc Thing va quy dinh caa phap luat dugc cap ching
thu s6 & nhan.

2. Thiét bi luu khéa bi mat USB Token chi dugc cdp cho c4c c& nhan dugc
UBND x4 hozc cip c6 thim quyén phé duyét, c6 hd so dang ky cap méi hop 1¢ tai
Cuc Ching thuc s6 va bao mat thong tin thuée Ban Co yéu Chinh phu.

3. UBND x4 str dung con diu theo quy dinh ctia phap luat, thuoc pham vi ap
dung chung thu sé theo ké hoach trién khai tng dung céng nghé thong tin cua
UBND x4, huyén dugc cap chimg thu sé co quan.

Piéu 15. Quy trinh ciAp méi chirng thuw sé

1. Cap moi ching thu s6 cho ca nhan:

a) Ca nhan dé nghi cap chtng thu sé theo Mau 02 tai Phu luc kém theo
Thong tu 185/2019/TT-BQP hoac lién hé nguoi quan ly tai khoan quan tri Chir ky
s6 cua don vi trén trang www.ca.gov.vn khai thong tin dé nghi cdp mdi tai trang
Dich vu chang thuc CKS, lay xac nhan cia lanh dao don vi quan ly truc tiép, gui
vé Cyc Chung thyuc sb va bao mat théng tin — Ban Co yéu Chinh phu.

b) Can bo quan ly tai khoan quan tri dang ky Chir Ky s6 tiép nhan thiét bi luu
khoa bi mat tir Cuc Chiing thyc s6 va Bao mat thong tin, ban giao cho ca nhan
dugc cap chimg thu sb, hd tro cai dat phan mém lién quan tai may tinh caa thué
bao va huéng dan sir dung chung thu sb, thiét bj luu khoa bi mat cho thué bao.
Bién ban ban giao thiét bi luvu khoa bi mat theo Mau 13 tai Phu luc kém theo
Thong tu 185/2019/TT-BQP.

¢) Truong hop thiét bi luu khoa bi mat 1a SIM PKI: nha mang vién théng
duoc thué bao lva chon (tai dé nghi cap chimg thu sb néu tai diém a khoan 1 Diéu
nay) sé& lién hé véi thué bao va dén dia diém cua thué bao dé lam thu tuc gan SIM
PKI véi s6 dién thoai ctua c& nhan (sir dung s6 méi hoic sé hién c6 cua thué bao
theo lua chon cua thué bao tai dé nghi cap chimg thu so).

2. Cap méi chimg thu s6 cho co quan, to chic:

a) To chire, don vi co dé nghi cip chimg thu s theo Mau 03 tai Phu luc kém
theo Thong tu 185/2019/TT-BQP gui dén Cuc Ching thuc s6 va Bao mat thong tin
hodc lién hé nguoi quan ly tai khoan quan tri Chix ky sé caa don vi trén trang
www.ca.gov.vn khai thong tin dé nghi cap méi cho to chuc tai trang Dich vu
chung thuc CKS.

b) Can bo quan ly tai khoan quan tri dang ky Chir ky sé tiép nhan thiét bi luu
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khoa bi mat tir Cuc Chang thuc sé va Bao mat thdng tin, ban giao cho c nhan
dugc cap chimg thu sb, hd tro cai dat phan mém lién quan tai may tinh caa thué
bao va huéng dan sir dung chung thu s, thiét bi luu khoa bi mat cho thué bao.
Bién ban ban giao thiét bi luu khoa bi mat theo Mau 13 tai Phu luc kém theo
Thong tu 185/2019/TT-BQP.

3. Sau khi ban giao thiét bi luu khoa bi mat cho thué bao, bd phan Vin hoa -
X& hoi x& giri & nghi thoi diém c6 hiéu luc cua chung thu sé theo Mau 13 tai Phu
luc kém theo Théng tu 185/2019/TT-BQP vé Cuc Ching thyuc s6 va Bao mat thong
tin.

Pi¢u 16. Truwong hop gia han, thay ddi, bo sung théng tin chirg thw so

1. Truong hop gia han hiéu lyc cua ching thu s6: Ching thu sé con thoi han
st dung it nhat 60 ngay va chua duoc gia han lan nao; déng thoi thué bao van
thudc pham vi dugc sir dung chung thu sé quy dinh tai Diéu 7 cta quy ché nay
hodc Piéu 9 Thong tu 185/2019/TT-BQP sau thoi diém ching thu sé hét han hiéu
luc.

2. Trudng hop thay d6i, bo sung thdng tin chimg thu s6: Chung thu s6 con
thoi han st dung it nhat 60 ngay; dong thoi ¢d thong tin trén chuang thu sé khdng
con dung véi thuc té hodc c6 thdng tin can bd sung vao ching thu sd, &p dung cho
cac trurong hop sau:

a) Doi véi chimg thu sé ca nhan:

- Thay d6i t6 chtrc, don vi cdng tac ma to chirc, don vi méi van thuoc UBND
huyén Mo buc;

- Thay ddi dia chi thu dién tur;

- Thay doi tham quyén ddi véi t6 chirc, don vi; thay d6i chire danh nha nuéc.

b) Dbi vai ching thu s6 co quan, t6 chuc:

- Co quan, to chirc doi tén hoic dia chi hoat dong, dia chi lién lac;

- Can bd sung hoic thay ddi thdng tin ma sé thué, ma sb don vi quan hé ngan
sach hoic cac loai ma sb khac gan vai to chire, don vi theo quy dinh cua phéap lut.

Piéu 17. Quy trinh gia han, thay doi, bé sung ndi dung thong tin ching thu sb

1. Thué bao c6 dé nghi gia han, thay d6i noi dung théng tin ching thi s6 theo
Mau 07 tai Phu luc kém theo Thong tu 185/2019/TT-BQP vé Cuc Chung thuc s6
va Bao mat thong tin.

2. Cuc Tin hoc va Théng ké tai chinh lién hé véi thué bao va thuc hién cap
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nhat thdng tin chung thu sé trén thiét bi luu khoéa bi mat caa thué bao (trong vong
01 ngay sau khi Cuc Chung thuc s6 va Bao mat thdng tin gia han cé hiéu luc, thay
d6i noi dung thdng tin chung thu sd).

Piéu 18. Truong hop thu hdi chirng thw sd, thu hdi thiét bi lwu khéa bi
mat

1. Céc truong hop phai thu héi ching thu sé:

a) Chung thu sb hét han sir dung;

b) Khoa bi mat b 16 hozc nghi bi 16; thiét bi luu khoa bi mat hong;

) Thiét bj luu khoa bi mat bi that lac hozc bi chiém doat;

d) To chire, don vi 1a thué bao hodc 1a noi thué bao cong tac giai thé;

e) Cé nhan nghi huu, thoéi viéc, chuyén sang co quan, to chiic ngoai UBND
huyén Mo Buc (ap dung véi chimg thu sé ca nhan);

g) Canhan tir tran (4p dung véi chimg thu s ca nhan).

2. Thiét bi luu khoa bi mat phai dugc thu hdi néu chimg thu s bi thu hdi (trur
truong hop khong thu hoi duge do bi that lac hodc chiém doat).

Pi¢u 19. Quy trinh thu hoi chirng thwr so, thiét bi lvu khoa bi mat

1. Quy trinh thuc hién d6i véi cac truong hop tai diém b, d, e, g khoan 1 Diéu
18 quy ché nay:

a) Truong hop tai diém b, d, e khoan 1, Diéu 18: thué bao phai kip thoi c6 dé
nghi thu hoi ching thu s theo Mau 10 tai Phu luc kém theo Thong tu
185/2019/TT-BQP gui Cuc Chung thuc sé va Bao mat thong tin. Truong hop tai
diém g Khoan 1, Diéu 18: don vi quan Iy truc tiép thué bao co dé nghi thu hoi
chtmg thu s theo Mau 10 tai Phy luc kém theo Thong tu 185/2019/TT-BQP gui
Cuc Chirng thuc s6 va Bao mat thong tin.

b) Thué bao hoic don vi quan ly truc tiép thué bao ban giao lai thiét bi luu
khoa bi mat cho Cuc Chting thuc s6 va Bao mat théng tin; ky bién ban giao, nhan
thiét bi luu khoa bi mat theo Mau 14 tai Phy luc kém theo Thong tu 185/2019/TT-
BQP giri Cuc Chung thuc sb va Bao mat thong tin.

2. Truong hop tai diém ¢ khoan 1 Diéu 18: Thué bao béo ngay cho Cuc
Chirng thue s6 va Bao mat thdng tin; Cuc Chiing thuc s6 va Bao mat thdng tin 1ap
bién ban xac nhan thiét bi lwu khoa bi mat bj thét lac theo MAu 15 tai Phu luc kém
theo Thong tu 185/2019/TT-BQP va dé nghi thu hoi ching thu s6 theo Mau 9,
Mau 10 tai Phu luc kém theo Thong tu 185/2019/TT-BQP, gui ngay vé Cuc
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Chting thuc sé va Bao mat thong tin.

Piéu 20. Xir ly tinh hudng mat mat khau, héng, that lac thiét bi luu khoa bi mat

1. Truong hop thiét bi luu khoa bi mat bi khéa do nhap sai mat khau quéa sb
lan quy dinh (cta Cuc Ching thuc sb va Bao mat thong tin) hoic quén mat khau
truy cap thiét bi luu khoa bi mat, thué bao lién hé véi bo phan hd tro cua Cuc
Chting thuc sé va Bao mat thong tin dé dugc khoi tao mat khau mai.

2. Truong hop thiét bi luu khoa bi mat bi hong hoic bi thét lac, bi chiém doat
va thué bao van c6 nhu cau si dung chimg thu sd, chit ky sb: Song song véi viéc
thuc hién thu tuc thu hdi chimg thu s va thiét bi luu khéa bi mat quy dinh tai Diéu
19 Quy ché, dong thoi thué bao dé nghi véi Cuc Chtng thuc s6 va Bao mat théng
tin thue hién tha tuc cdp méi ching thu sé theo quy dinh tai Diéu 15 caa Quy ché
nay.

Chuong IV
TO CHUC THUC HIEN

Piéu 21. Trach nhiém ciia bd phan Vin hoéa - Xa hoi x4

1. Cong chic VH-XH dugc giao thuc hién nhiém vu cta nguoi quan ly thué
bao theo quy dinh tai Piéu 14 Théng tu s6 185/2019/TT-BQP.

2. Tang cuong cdng tac pho bién, tuyén truyén cac chu truong, quy dinh
ciia Nha nudc vé tng dung chir ky s6 dén doi ngii can bo cong chic, nhan vién

3. Phdi hop véi bo phan Vian phong - Thong ké thuc hién thanh tra, kiém
tra viéc quan Iy va st dung chit ky s6, chimg thu s, thiét bi luu khoa bi mat va
viéc thuc hién cac quy dinh trong Quy ché nay cua cac can bg, cong chuc, nhan
vién UBND xa.

4. Hang nam xay dung ké hoach, du tri kinh phi ung dung chit ky sé trong
cac co quan Nha nude dam bao hiéu qua, tiét kiem.

5. Théng k&, theo dbi viéc sir dung chimg thu sé cua céng chic, nhan vién
thudc x&; dinh ky 6 thang, 01 nim bao cdo Uy ban nhan dan huyén.

Piéu 22. Trach nhiém ciia Vin phong - Thong ké xa

1. Tham dy 16p dao tao, tap huan do UBND huyén to chuc, huéng dan quan
ly va st dung chit ky s6, chimg thu s6, phan mém ky sé cho cac thué bao; hd trg
xt Iy su ¢d cho cac CCNV xA.

2. Thyc hién viéc tich hop chit ky sb, ching thu sé cua cac co quan Nha
nudc vao phan mém phan mém QLVB&DPHTN dé trién khai ddng bo viéc gui,
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nhan van ban dién tir duoc ky sé trén phan mém phan mém QLVB&PHTN dam
bao tinh phap ly, hiéu qua.

Piéu 23. Trach nhiém ciia co quan quan Iy true tiép chir ky so

1. bam bao an toan, xac thuc théng tin trong giao dich dién tir phuc vu
nhiém vu ciia co quan minh xem xét xac nhan van ban dé nghi cap (gia han) chiing
thu s6 cho CC, NV thudc co quan quan 1y. D& nghi thu hdi ching thu s d6i véi
cac truong hop quy dinh tai Biéu 10 Thong tu s6 185/2019/TT-BQP.

2. T6 chic trién khai sir dung c6 hiéu qua ching thu sé cta co quan va chir
ky s6 ctia ca nhan thudc tham quyén theo quy dinh; thuc hién viéc &p dung chit ky
sb trong guri, nhan vian ban dién tir trén phan mém phan mém QLVB&DPHTN gitia
cac co quan, don vi thugc huyén.

3. CO trach nhiém phan cdng va cir can b tiép nhan, quan ly ching thu sb,
tiép nhan chuyén giao viéc cai dat phan mém ky sd, viéc ky sé trén phan mém
phan mém QLVB&DPHTN va str dung kip thoi tai co quan.

4. Pbi voi chung thu sé cap cho to chuac, phai ¢6 quyét dinh giao thiét bj
luwu khod bi mdt cho nguoi dugc phan cong lam nhiém vu van thu ctaa xa sir dung
dé ky s6 cac van ban dién tir; dam bao an toan viéc st dung thiét bi luu khoa bi mat tai co
quan.

5. Thuong xuyén kiém tra viéc quan ly va st dung chit ky sb, ching thu sé
ctia co quan dam bao thyuc hién ding theo quy dinh cua Quy ché nay va cac quy
dinh khac co0 lién quan.

6. Dinh ky 6 thang, 01 nim (hodc dot xuat) bo phan VHTT bao céo két qua
st dung chir ky sb, ching thu sb ctia co quan vé phong Vian hoa va Thong tin
huyén dé tong hop bao céo Uy ban nhan dan huyén theo quy dinh.

Piéu 24. Trach nhiém ciia thué bao (c4 nhan quan 1y chir ky s)

1. Cung cép cac thong tin lién quan dén viéc cap ching thu sé chinh xéac va
day du.

2. Thong bao kip thoi cho co quan quan 1y truc tiép thué bao hoic ngudi
quan ly thué bao thu hdi ching thu sé theo quy dinh tai Diéu 17 Thong tu sd
185/2019/TT-BQP.

3. Tham gia cic khoa ddo tao, tap huin lién quan dén viéc quan ly va sir
dung chix ky sd, ching thu sé trong cac co quan quan Iy Nha nuéc do Van phong
HDND va UBND huyén tb chirc.
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4. Quan ly thiét bi luu khod bi mat theo quy dinh tai Biéu 8 Quy ché nay.

5. Str dung chimg thu s6 diing muc dich va tuan tha cac quy trinh, quy dinh
cua Quy ché nay va cac van ban phéap luat khéc cé lién quan.

Piéu 25. Trach nhiém ciia cong chirc 1am cong tic vin thw

1. Thuc hién ky s vian ban dién tir va phat hanh vin ban dién tir da ky s6
qua phan mém phan mém QLVB&PHTN theo cac quy dinh trong Quy ché nay;
ddng thoi khéng can giri vin ban gidy khi da thuc hién gui van ban dién ta c6 ky
s, trir truong hop quy dinh tai khoan 2 Biéu 5 Quy ché nay.

2. Thuc hién viéc luu trlr van ban dién tir theo quy dinh hién hanh.

3. Chiu trach nhiém tiép nhan, quan ly va sir dung chimg thu sd, thiét bi luu
khoa bi mat cia co quan khi dugc phan cong, dam bao ding cac quy dinh trong
Quy ché nay va cac quy dinh khac c6 lién quan.

4. Tham gia cac chuong trinh tap huan, huéng dan ung dung chir ky sé do
co quan cap trén hoac Vin phong HDND va UBND huyén t6 chuc.

Piéu 26. Trach nhiém ciia nguoi trién khai chir ky so tai cac co quan, don vi

1. Chiu trach nhiém cai dat phan mém ky sd, hd tro ki thuat va huéng dan
trong qua trinh st dung chit ky sé cho can bo, cong chic, nhan vién duogc cap
chtng thu s6 tai co quan.

2. Tham gia cic chuong trinh tap huan, huéng dan ¢ng dung chit ky s do
co quan cap trén hoac Vin phong HDND va UBND huyén t6 chuc.

Diéu 27. Di¢u khoan thi hanh

1. Giao bo phan Van hoa - X& hoi chu tri, phdi hop véi cac co quan, to chic
c6 lién quan huéng dan, trién khai va kiém tra viéc thuc hién Quy ché nay.

2. Chu tich UBND x4 c6 trach nhiém phé bién, quan triét dén toan thé can
bo, cdng chirc, nhan vién trong co quan thyuc hién cac quy dinh tai Quy ché nay.

3. Trong qua trinh thyc hién, néu c6 khé khan, vuéng mac can saa doi, bo
sung lién hé bo phan Vin hoa - Xa hoi tong hop, béo céo 1anh dao xem xét, quyét
dinh, bo sung cho phu hop.
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PHU LUC 01
(Cdc mdu chir ky sé ciia con quan, t6 chire, cd nhdn)
I. SO PO BO TRi CAC THANH PHAN THE THUC VAN BAN HANH
CHINH

So d6 bd tri cac thanh phan thé thirc van ban hanh chinh duoc quy dinh tai
Phu luc 1 Nghi dinh 30/2020/ND-CP nhu sau:

1. Vi tri trinh bay cé4c thanh phan thé thac:

O sd : Thanh phan thé thirc viin ban
1 : Quéc hiéu va Tiéu ngi
2 . Tén co quan, to chiic ban hanh vin ban
3 . Ky sé: S, ky higu ciia véin ban
4 . Ky sé thoi gian ban hanh véin ban
5a : Tén loai va trich yéu noi dung vin ban
5b . Trich yéu noi dung cong van
6 : NOi dung van ban
7a,7b,7c  : Chic vu, he tén va chi ky sé ciia nguwoi c6 tham quyén
8 . Chéky sé 1a hinh @nh ddu ciia co quan, té chic
9a, 9b : Noi nhan
10a . DAu chi ¢ mat
10b : Dau chi mtic d¢ khan
11 : Chi din vé pham vi luu hanh
12 . Ky hiéu ngudi soan thao vin ban va sb luong ban phét hanh
13 Dia chi co quan, to chirc; thu dién tir; trang thong tin dién tir;

sb dién thoai; sd Fax.
Chir ky s6 “Sao y” ciia co quan, to chirc cho bdn sao vin ban

14 sang dinh dang dién tr
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1. MAU CHU KY SO CUA CA NHAN VA HINH ANH DAU CUA CO
QUAN

1.Hinh anh chir ky cta ngudi c6 thAm quyén: La chit ky cta ngudi co tham
quyén trén vin ban gidy, mau xanh, dinh dang Portable Network Graphics (.png)

nén trong suét;
Vidu:, -
| th/ %

b) Hinh anh du ctia co quan, t6 chtrc ban hanh vin ban:

- Hinh anh: La hinh anh d4u cua co quan, td chtrc ban hanh van ban, mau do,
kich thudc bang kich thudc thyc té ctia dau, dinh dang (.png) nén trong subt. Chi
hién thi hinh 4nh con d4u, khong hién thi thong tin.

Vi du: Py
s
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PHU LUC 02

(Céc Biéu mau ban hanh kém theo Théng tw s6: 185/2019/TT-BQP
ngay 04 thang 12 nam 2019 cua B¢ truong Bé Quoc phong)

STT |MAiu biéu Néi dung
1 Mau 01 [Van ban dé nghi cap ching thu sé caa ca nhan
x Vin ban dé nghi cap chimg thu sb cho céc c& nhan cia Co quan, t6
2 Mau 02 . a1 -2
chuc quan ly truc tiep
x Vin ban dé nghi cap chung thu s6 cho co quan, to chuc cua nguoi
3 Mau 03
duoc co quan, to chirc giao quan ly ching thu sb
x Vin ban dé nghi cap ching thu s6 cho cac co quan, t6 chic cia Co
4 Mau 04 2 , 1 . X
guan, to chuc quan ly truc tiep
x Vin ban dé nghi cap chang thu sé cho thiét bi, dich vy, phan mém
5 Mau 05 |, . e T e X
Cua nguoi dugc co quan, to chic giao quan ly chirng thu so6
x Vin ban dé nghi cap chung thu s6 cho thiét bi, dich vy, phan mém
6 Mau 06 |, PO I -
cua Co quan, to chuc quan ly truc tiep
x Vin ban dé nghi gia han, thay doi noi dung thong tin chiang thu s6
7 Mau 07 |, A
cua Thué bao
x Vin ban dé nghi gia han, thay doi noi dung thong tin chung thu s6
8 Mau 08 , n ) 2 , ) , .z
cho cac Thué bao ctia Co quan, t6 chic quan ly truc tiep
9 Mau 09 [Vian ban dé nghi thu hoi ching thu s6 ciia Thué bao
x Vin ban dé nghi thu hdi chimg thu sé cho cac Thué bao cia Co quan,
10 Mau 10 [z . LT -2
to chirc quan ly truc tiep
11 | Mau 11 [Vin ban dé nghi khdi phuc thiét bi luu khoa bi mat ciia Thué bao
x Vin ban dé nghi khoi phuc thiét bi luu khéa bi mat cho cac Thué bao
12 Maul2 |, PO N - 2
cua Co quan, to chuc quan ly tryc tiep
x Vin ban ban giao thiét bi luu khoéa bi mat cho thué bao va dé nghi
13 Mau 13 v o1eR cn ) , £
thoi diem hiéu luc cta ching thu so
% Bién ban giao/nhan thiét bj luu khoa bi mat sau khi ching thu sé hét
14 | Miu 14 : nan tf 1 Xt I
han st dung hoac chirng thu so6 bi thu hoi
15 | MAau 15 [Bién ban xac nhan that lac thiét bj luu khéa bi mat
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M4iu 01
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
PE NGHI CAP CHUNG THU SO CHO CA NHAN
Kinh giri: <Co quan, t6 chtc quan Iy truc tiép>.
Hovatén (chirinhoa):................cocooiiiiiiiiii Gidi tinh:....0... Nam ....0....N@
Ngay sinh: ........ S [oviiinnnnn Noisinh: .o
S6 CMND/CCCD/H chiéu:........................ Ngay cap: ..o Noicap: ............
Dia chi thu Gien tr CONG VU (1) .o e
CO qUAN, t0 CRTIC CONG TAC ....vuvvevereveeeseeiere et ee ettt ese st enes s
D 3T o1 1) SO
G VU e
SO dieN thoai di AONE: .....veeiee e
SIM PRI (2): .o,
S6 hiéu chtng thu sb cit (néu ¢d): ............. Ngay cap:......... Ngay hét han: .........

<Pja danh>, ngay ... thang ... nam ...
Nguwoi kKhai
(Ky va ghi rd ho tén)

Ghi cha:

(1) Bia chi hop thu dién tir cia c4 nhan dugc cap bai co quan nha nude (khdng sir dung
cac dia chi thu dién tir gmail, yahoo, hotmail...).

(2) SIM PKI 14 thiét bi thé SIM dién thoai ¢6 chirc nang luu khoa bi mat phuc vy ky s6
dir liéu trén thiét bi di dong dam bao an toan. Néu Thué bao mudn dang ky sir dung SIM
PKI thi dién thong tin nha mang vién thong (Viettel, Vinaphone, Mobifone); Thué bao
mubn chuyén sé dang sir dung sang SIM PKI thi ghi thém ky hiéu "cs ” (Vi du:
Viettel/cs).
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Mau 02

<CO QUAN CHU QUAN> CONG HOA XA HQI CHU NGHIA VIET NAM
<CO QUAN, TO CHUC Poc l1ap - Tw do - Hanh phac
QUANLY TRUCTIEP> e

‘ <S9, ky hi¢u> , <Dja danh>, ngay ... thang ... nim
V/v @€ nghi cap chung thu so
cho c& nhan

Kinh giri: Cuc Ching thuc s6 va Bao mat thong tin, Ban Co yéu Chinh phu.

1. Thong tin ngudi tiép nhan chirg thwr s (thiét bi luu khéa bi mat):

-Hovaténi.....oooooiiii S6 CMND/CCCD/Hb chiéu:.....................
NQAY CAP:...cevveennenn Noicap: oo,
-Chic vy S6 dién thoai di dong:...........ccocoeeeiiieiiiieiiin, bia

chithudiéntrcongvu:.............ooeiiiininn,
- bia chi tiép nhan: <Chi tiér dia chi ciia co quan, té chirc cong tac>.

2. S6 lwong va danh sach ding Ky: <Tong o cd nhan dang ky>, gom:

Ho S6 CMND/ Diighl Tén co dsign S6 hiéu
< [Ngay| CCCD/HO |,.. .. |quan, to[Tinh/Thanh|Chuc chung |SIM PKI
IT| va | . 2o |dign to , £ thoai I
t8n sinh (chicu; Ngay cong chuc pho (2) | vu di thusoci| (3)
cap, noi cap vu (1) cong tac dong (néu co)
01
02
Ngudi dirng dau Co quan, td chirc quan
Noi nhan: ly truc tlep 4)
- Nhu trén; (Ky, déng dau va ghi rd ho tén)
- Luu: VT,...
Ghi cha:

(1) Pia chi hgp thu dién tir ciia cd nhan dwoc cap boi co quan nha niréc (khdng si dung
cac dia chi thu dién tw gmail, yahoo, hotmail...)

(2) Tinh/Thanh phé Cua co quan, 16 chirc cong tac.

(3) Néu Thué bao muén déing ky sir dung SIM PKI thi dién théng tin nha mang vién thdng
(Viettel, Vinaphone, Mobifone); Thué bao mudn chuyén sé dang sir dung sang SIM PKI
thi ghi thém ky hiéu “cs” (Vi du: Viettel/cs).

(4) Déi véi Bé Quac phong, Bé Cong an, B Ngoai giao la nguoi dirng dau céc té chirc
Co yéu tryc thugc.
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M4iu 03

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PE NGHI CAP CHUNG THU SO CHO CO QUAN, TO CHUC

Kinh giri: <Co quan, t6 chtc quan Iy truc tiép>.

Tén co quan, t6 chirc dugC Cap Chimg thur S8: ......o..viie e
DI O oo
IME SO tNUE: ...
Ma& quan hé ngan SACh: ... .. ...
TINTRANN PRG: .o
Dia chi thu dién tr CONG VU (1): coinei e,
S6 hiéu chtng thu sb cii (néu cé): .............. Ngay cap: ............ Ngay hét han: ........

<Pia danh>, ngay ... thang ... nam ...
Nguoi quan ly chirng thw so
(Ky va ghi r6 ho tén)

Ghi chu:

(1) Pia chi hép thu dién tir ciia co quan, t6 chirc sir dung chitng thu s6 duwoc cdp béi co
quan nha nuoc (khdng s dung cdc dia chi thu dién tir gmail, yahoo, hotmail...).
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Mau 04

<CO QUAN CHU QUAN> CONG HOA XA HQI CHU NGHIA VIET NAM
<CO QUAN, TO CHUC Poc l1ap - Tw do - Hanh phuc
QUANLY TRUCTIEP> e

‘ <S4, ky hi¢u> , <Dia danh>, ngay ... thang ... nam ...
V/v dé nghi cap ching thu so
cho co quan, t6 chic

Kinh guri: Cuc Chirng thuc s6 va Bao mat thong tin, Ban Co yéu Chinh phu.

1. Théng tin ngudi tiép nhan ching thw s6 (thiét bi lvu khoa bi méat):

~HO VAN ..o S6 CMND/CCCD/Ho
chieu:..................l Ngay CAP:..eeeneennnn NOT CAP: e
“ChIC VU e Sé dién thoai di

AONg:. .o bia chi thu diéntrcoOng vu:........o.ooeeeneea

- bia chi tiép nhan: <Chi tiér dia chi ciia co quan, té chirc cong tac>.

2. So lwong va danh sach ding ky: <Tang sé co quan, t6 chire dang ky>, gom:

Tén co | ma S6 higu
2 (s Mé& so |quan hé[Tinh/Thanh|bia chi thu dién| chimg thu
TT | quan,to | Diachi J A £ oA IS
. thue ngan | pho (1) | t&rcdngvu (2) | SO cii (nu
chuc ; .
sach o)
01
02
Nguoi dirng dau Co quan, té chirc quan
Noi nhan: ly truc tiep (3)
- Nhu trén; (Ky, dong dau va ghi rd ho tén)
- Luu: VT,...
Ghi chu:

(1) Tinh/Thanh phé ciia co quan, té chirc.

(2) Dia chi hép thu dién tir Ciia co quan, t6 chirc sir dung chitng thu s6 duwoc cdp béi co
quan nha nuoc (Khong su dung cdac dia chi thu dién tw gmail, yahoo, hotmail...).

(3) Dai véi Bé Quac phong Bg Cong an, Bé Ngoai giao la ngueoi dirng ddu cac té chirc
Co yéu tryc thugc.
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Mau 05

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PE NGHI CAP CHUNG THU SO CHO THIET BI, DICH VU, PHAN MEM

Kinh, gtri: <Co quan, t6 chitc quan ly tryc tiép>.

<bia danh>, ngay ... thang ... nam ...
Nguoi quan ly chirng thw so
(Ky va ghi r6 ho tén)

Ghi chu:

(1) CAc logi chitng thu s6 Web Server (SSL), VPN Server, Mail Server, Code Signing ...
thugc quyén sé hitu Ciia co quan, t6 chirc.

(2) Tén dang ky chirng thuw sé dwoc khai bao theo thiz tu wu tién nhuw sau: Tén mién hodc
dia chi IP hodc Tén thiét b;.

(3) Co quan, t6 chirc quan 1y thiét bj, dich vy, phan mém.
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Mau 06

<CO QUAN CHU QUAN> CONG HOA XA HQI CHU NGHIA VIET NAM
<CO QUAN, TO CHUC Poc lap - Tu do - Hanh phac
QUANLY TRUCTIEP> s

<S4, ky hieu> <DBia danh>, ngay ... thang ... nam ...
V/v @& nghi cap chimg thu sb
cho thiét bi, dich vy, phan
mém

Kinh guri: Cuc Chirng thuc s6 va Bao mat thong tin, Ban Co yéu Chinh phu.

1. Thong tin ngwoi tiép nhan chirng thw s6 (Thiét bi lru khéa bi mat):

-Hovatén:................ S6 CMND/CCCD/HG chiéu:......oevveevnn.. Ngay
(0721 R Noicap: ...oovvvenvinnn...
“CREC VU e, S6 dién thoai di dONg:..........covveeiveeeiie e

bia chi thu dién trcong vu: ...............
- bia chi tiép nhan: <Chi tiér dia chi ciia co quan, té chirc cong tac>.
2. S6 lwong va danh sach ding ky: <Téng so ching thu so ding ky>, gdom:

TT| Loai ching thu s6 (1) Tén chimg thu s6 (2) Co quan, t6 chuc (3)
01
02

Ngudi dirng dau Co quan, to chirc quan

Noi nhan: 1y truc tiép (4)

- Nhu trén; (Ky, dong dau va ghi rd ho tén)
- Luu: VT,...

Ghi cha:

(1) Cac logi chumg thur s6 Web Server (SSL), VPN Server, Mail Server, Code Signing...
thugc quyeén sg hitu Ciia co quan, té chuc.

(2) Tén dang ky chimg thu s6 dwoc khai bao theo thi tw wu tién nhw sau: Tén mién hogc
dia chi IP hoac Tén thiet b;.

(3) Co quan, t6 chirc qudan 1y thiét bj, dich v, phan mém.

(4) Déi véi Bé Quac phong, Bé Cong an, B Ngoai giao la nguoi dirng dau céc té chirc
Co yeu tryc thugc.
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Mau 07

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PE NGHI GIA HAN, THAY POI NQI DUNG THONG TIN CHUNG THU SO
Kinh giri: <Co quan, t6 chtc quan Iy truc tiép>.

I. Thong tin chitng thw s6:

Loai chimg thu s6: o Ca nhan o Co quan, t6 chitc o Thiét bi, dich vu, phan mém

TEN ChBNG thir SO (1)« eeeee e
S dieN thoat di AONE (2): «.eneeeee e
S6 hiéu chimg thu sb:................... Ngay Cap:......coeen.... Ngay héthan: ...........
Dia chi thu dién tr CONG VU (3): oo e,
I1. Thong tin dé nghj (4):

1. Gia han ching thu s6: O

2. Thay doi noi dung thong tin ching thu s6: O

Thong tin can thay doi Thong tin méi

<Pia danh>, ngay ... thang ... nam ...
Nguwoi quan ly chitng thw so
(Ky va ghi rd ho tén)

Ghi chu:

(1) Tén Cé’ nhan hodc co quan, 16 chirc hodc thiét by, dich vu, phan mém da dang ky trong
de nghi cap chung thu so.

(2) Truwong hop gia han, thay déi ngi dung thng tin chieng thi s6 doi véi SIM PKI.
(3) Pia chi thu dién tir cong Vu thué bao da ding ky trong dé nghi cdp ching thir s6.

(4) Gia han hodc thay déi ngi dung thdng tin hodc gia han va thay d@si ngi dung thdng
tin.



<CO QUAN CHU QUAN>
<CO QUAN, TO CHUC
QUAN LY TRUTC TIEP>
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Mau 08

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

_<S6, ky higu>
V/v @€ nghi gia han, thay doi
ndi dung thdng tin chung thu
SO

<PBia danh>, ngay ... thang ... nam

Kinh giri: Cuc Ching thuc s6 va Bao mat thong tin, Ban Co yéu Chinh phu.

1. Thong tin ngudi tiép nhan chirg thw sé (Thiét bi hru khéa bi mat):

-Ho VAteNI.ce, S6 CMND/CCCD/H chiéu:................coeeein,
Ngay CAp:............... NOTCAP: e,
-Chic vy S6 dien thoai di dOng:............coevvveiiiieeiieeii,

biachithu diéntercongvu: ....................
- bia chi tiép nhan: <Chi tiét dia chi cia co quan, té chirc cong tac>.

2. S0 lwong va danh sach ding ky: <Tong s¢ chitng thu s6 dang ky>, gom:

nggg S6 hiéu | biachi |Sé dién Thong tin | Thong Dich vu yéu cau (5)
1T thur s& chfrng thu’thuA dién tur trjoal di cﬁ?_thay tin M6l Gja han | Thay déi théng
(1) 50 cong vu |dong (2)| doi (3) | (4) (6) tin (7)
01 O O
02 ] O
Ngudi dirng dau Co quan, td chirc quan
Noi nhan: ly truc tiep (8)
- Nhu trén; (Ky, dong dau va ghi r6 ho tén)
- Luu: VT,...
Ghi cha:

(1) Tén ca nhan hodc co quan, té chirc hogc thiét bj, dich vy, phan mém da dang ky trong
dé nghj cap chitng thie so.

(2) Truong hop gia han, thay doi ngi dung thong tin chitng the so doi véi SIM PKI.

(3) va (4) Truong hop dang ky thay dol ngi dung thong tin chitng thu s0.

(5) Néu ding ky gia han ching thu 6 ddanh dau * “x"vado o vuong trong tai cot (6); néu
dang ky thay déi ngi dung thong tin chirng thu 6 ddnh ddu “x” vao 6 vuong tréng tai cot
(7); Néu dding ky ca gia han va thay doi ni dung thong tin chitng thie sé thi danh dau

“x” vao é vudng tréng tai cét (6) va (7).

(8) Péi véi Bé Quac phong, Bé Cong an, B Ngoai giao la nguoi dirng dau cac t6 chirc
Co yéu tryc thugc.
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Mau 09

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PE NGHI THU HOI CHUNG THU SO

Kinh giri: <Co quan, t6 chtc quan Iy truc tiép>.
Hovatén (chirinhoa): ..............coooiiiiii, Gidi tinh:... 0... Nam .....0...N@
Ngay sinh: ..., Noi sinh:

CO qUAN, 10 CATIC CONG TAC: ...ve ettt e,
S6 dién thoai di dong:

Pé nghi thu hoi chiing thw so:

TeN CENG thi SO (1): ..ot
S6 CMND/CCCD/H® chiéu (2): ..oovvveveeinn.... Ngay cap: .......... Noi cap: ...........
Ma s thué (3):

M& quan hé NEAN SACK (4): ....viiiei i
Dia chi thu diéN tr CONG VU (5): oo,
SO NIGU CNTNE thir S8: ... e
S6 higu Thiét bi Tut KhOa B MAL: .....vveeiiiiiieeee e,
S dieN thoai di AONE (6): «...eeeeeeeee e e,
LY A0 thU NOL: ..o

<Pia danh>, ngay.... thang... nam
Negwoi khai
(Ky va ghi rd ho tén)
Ghi ch:
(1) Tén c& nhan hodc co quan, té chirc hogc thiét by, dich vu, phan mém da dang ky trong
dé nghj cap chitng thie sé.
(2) Truwong hop thu héi chitng thir sé ciia ca nhan.
(3), (4) Trueong hop thu héi chitng thur sé Ciia co quan, té chirc.
(5) Dia chi thu dién tir ciia Thué bao da dang ky trong dé nghi cap chitng thir so.
(6) Truong hop thu hoi chitng thur sé doi véi SIM PKI.
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Mau 10

<CO QUAN CHU QUAN>
<CO QUAN, TO CHUC
QUAN LY TRUTC TIEP>

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

<86, ky higu>
V/v dé nghi thu, hoi chirng thu
SO

<Bia danh>, ngay ... thang ... nam ...

Kinh guri: Cuc Chirng thuc s6 va Bao mat thong tin, Ban Co yéu Chinh phu.

1. Théng tin dau moi phdi hop thu hoi Thiét bi lvu khoa bi méat:

“HO VAN e S6 CMND/CCCD/Hb chiéu:.................... Ngay
CAP: e NOTCAP: e,

S CRIC VU e Sé dién thoai di

dong:.. ..o Dbia chithu diéntecongvu:...........ooeevenn..

- bia chi thu héi: <Chi tiét dia chi ciia co quan, té chirc cong tac>.
2. S6 lwong va danh sach thu hdi: <Téng sé chitng thu sé dé nghi thu héi=>, gom:

Tén SO M3 sé M quan| P2 chi So | S0 higu S6 dién
N lcMmNDp/ccepy|ase Vi auani,  dien | hisu | thidtbi |20 4N Ly do
I'T| chang H6 chidu: Na2 thué [hé ngéan|,. henaliua khe thoali di hu hoi
ther s6 0 C Ie_u,, gay ) |sach (3) tu cong |chung uu khoa tong (5) thu hol
cap, noi cap (1) vu (4) |thu so| bimat [
01
02
Ngudi dirng dau Co' quan, to chirc quan
Noi nhan: ly truc tiép (6)
- Nhu trén; (Ky, dong dau va ghi rd ho tén)
- Luu: VT,...
Ghi chu:

(1) Truwong hop thu héi ching thur sé cuia ca nhan.

(2), (3) Trueong hop thu héi chitng thur sé Ciia co quan, té chirc.

(4) Pia chi thw dién tir ciia Thué bao da dang ky trong dé nghj cap chitng thir sé.

(5) Truong hop thu hoi chitng thur sé doi véi SIM PKI.

(6) Doi véi Bg Quoc phong, B Cong an, Bg Ngoai giao la nguwdi diing dau cac to chir
Co yeu tryc thugc.
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Mau 11
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
PE NGHI KHOI PHUC THIET BI LUU KHOA BI MAT
Kinh giri: <Co quan, t6 chtc quan Iy truc tiép>.

Hovatén (chirinhoa): ..............ccooiiiiiiiin Gidi tinh:...0.... Nam ....0.... Nir
Ngay sinh: ..................... Noi sinh:

S6 CMND/CCCD/H chiéu:..........c.ocoeeeinn..... Ngay cap:......... Noi cap: ............
CO qUAN, 10 CATIC CONE TAC: v eee e,

Chuc vu:

SO AieN thoai di AONE: . ...vv i,
Pé nghi khdi phuc Thiét bi lwu khéa bi mét:

S6 higu Thiét bi Tru khoa bi MAt: ............iiiiiiiie e,
TEN CENG thir SO (1)« e,
Dia chi thu diéN tr CONG VU (2): cvinriei i e

<PBia danh>, ngay ... thang ... nam ...
Negwoi khai
(Ky va ghi r6 ho tén)

Ghi chu:

(1) Tén ca nhan hodc co quan, 16 chitc hogc thiét b, dich vy, phan mém da dang ky trong
de nghi cap chung thu so.

(2) Dia chi thw dién tir ciia Thué bao da dang ky trong dé nghi cap chitng thir sé.
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Mau 12

<CO QUAN CHU QUAN> CONG HOA XA HQI CHU NGHIA VIET NAM
<CO QUAN, TO CHUC Poc l1ap - Tw do - Hanh phuc
QUANLY TRUCTIEP> e

‘ <S4, ky hiéu> ’ <Dia danh>, ngay ... thang ... nam ...
V/v dé nghi khoi phuc Thict bi
luu khéa bi mat

Kinh gui: Cuc Chung thyc 6 va Bao mét thong tin, Ban Co yéu Chinh phu (hodc t6 chic
duoc uy quyen).

1. Théng tin vé Thiét bi lwu khéa bi mat can khdi phuc:

Thong tin cta thué bao

S6 hiéu Thiét bi luu

TT khéa bi mat Tén chung thu s6 | Co quan, tf} chac |bia ChiA thu dién tu
(1) cong tac cong vu

01

02

2. Thong tin vé nguwoi phdi hep hd tro khoi phuc Thiét bi lwu khéa bi mat:

[ LI 2 I 1<) o

Nguoi dirng dau Co quan, to6 chirc quan

Noi nhan: 1y truc tiép (2)

- Nhu trén; (Ky, dong dau va ghi rd ho tén)
- Luu: VT,...

Ghi cha:

(1) Tén Cé’ nhan hodc co quan, 16 chirc hodc thiét by, dich vu, phan mém da dang ky trong
de nghi cap ching thu so.

(2) Doi véi B Quoc phong, B Cong an, Bg Ngoai giao la nguwdi diing dau cac to chir
Co yeu tryuc thugc.
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Miu 13
<CO QUAN CHU QUAN> CONG HOA XA HOI CHU NGHIA VIET
<CO QUAN, TO CHUC NAM
QUAN LY TRUC TIEP> Poc 1ap - Tw do - Hanh phuc
<S4, ky hiéu> <Dia danh>, ngay ... thang ... nam ...

V/v ban giao Thiét bi luu
khoa bi mat va hiéu’ luc cua
ching thu so

Kinh gri: Cuc Chirng thuc s6 va Bao mat thang tin.

Danh sach dé nghi:
Tén ching | 0 MU S0 NIeU ThICtpy o0 yiam ban giao Thiét bi luu khéa bi mat
TT X chung thu|bi Iuu khoa bi C , \ . <
thu so (1) X A (Gio, phut, ngay, thang, nam) (2)
SO mat
01
02
Nguoi dirng dau Co quan, td chirc
Noi nhan: quan ly truc tiep
- Nhu trén; (Ky, dong dau va ghi r6 ho tén)
-Luu: VT...
Ghi chu:

(1) Tén c& nhan hodc co quan, té chizc hodc thiét by, dich vu, phdan mém da dang ky trong
deé nghi cap ching thu so.

(2) Thoi diém Co quan, t6 chirc quan Iy truc tiép ban giao chitng thir sé cho Thué bao.
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Mau 14

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

<PBia danh>, ngay ... thang ... nam ...

BIEN BAN GIAO/NHAN THIET BI LUU KHOA Bi MAT SAU KHI CHUNG
THU SO HET HAN SU DUNG HOAC CHUNG THU SO BI THU HOI

1. Bén giao:
ONE/BA: .

G VU e e

Co quan, t6 CRTC CONG TAC: ...\ eeee et

2. Bén nhan

ONE/BAL .

Co quan, t0 CATIC CONG TAC: ... eeee ettt
3.Pia diém giao/nhaNn: ...

4. Danh sach Thiét bi lvu khéa bi mat thu hoi

Co quan, t6 | S6 hiéu Thiét bi luu

chirc khoa bi mat Ghi chu

TT | Tén chirng thw s (1)

1

2

Cong

Hai bén thong nhat cac noi dung giao/nhan nhur trén.

Bién ban duoc Iép,thanh 03 ban c6 gi4 tri nhu nhau, mdi bén gitr 01 ban va 01 ban giri vé
Cuc Chung thuc s6 va Bao mat théng tin.

BEN GIAO BEN NHAN
Ghi chu:

(1) Tén c& nhan hodc co quan, t6 chirc hogc thiét by, dich vu, phan mém da déng ky trong
dé nghi cap ching thu so.
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Mau 15

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BIEN BAN XAC NHAN THAT LAC THIET BI LUU KHOA Bi MAT
Kinh guri: Cuc Chirng thuc s6 va Bao mat thong tin, Ban Co yéu Chinh phu.

Hom nay, ngay........ thang...... nam 20...

L
Chdng tdi gébm:

I. Pai dién co quan, to chirc quan ly truc tiép:

L HO VI oo
2. GG VU, oo e
3. Co quan, td ChTC CONE TAC ... .evwe et e,
O D - W A
II. Ngwoi quan ly Thiét bi lwu khéa bi mat:

L HO VA I o
A 0 T 1 o

4. Co quan, tO CATIC CONG LAC: ... eeeee et e
5. S6 dién thoai di AONG: .....oovneii e,
Chang t6i XA4C NAN VIEC ONZ (DA): ...ovveeeee et
Pi lam that lac Thiét bi leu khoa bi mat ¢6 thong tin nhwr sau:
S T8N CRTNE thUr SO (1) et
= SO NIU ChTNE thU SO: ..ot
- S6 higu Thiét bi Tuu Khoa bi MAL: ...
- Dia chi thu dién tr CONG VU (2): cvinriiiei e,
S LY A0 thAL 1AC: ..o
Chung t0i cam doan nhiing thong tin trén la dung sy that va hoan toan chiu trach nhiém
trudc phap luat vé viéc that lac Thiét bi luu khoa bi mat néu trén.
Nguéi quan ly Thiét bi luu khéa bi mat Ngudi dirng diu Co quan, té chirc quan
(Ky va ghi rd ho tén) ly truc tiep
(Ky, dong dau va ghi rd ho tén)
(1) Tén c& nhan hodc co quan, t6 chirc hogc thiét by, dich vu, phan mém da déng ky trong
dé nghi cap ching thu so.
(2) Dia chi thw dién tir ciia thué bao da ding ky trong dé nghj cdp chitng thu s6.
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